
 
 
Dear Parent/Carer 
 
RE: SCHOOL LATE COLLECTION PROCEDURES 
 
I am writing to inform you of our school procedures in relation to late collection from school.  
 
We expect all students to be collected from school at 3.10pm by a nominated person.  Since date we 
are concerned there have been a number of occasions where your child /ren have been left for up 
to ?????? after school closes.   
  
Collecting children late often causes unnecessary upset and stress to your child/ren.  
As staff are having to supervise your children this means they are unable to fulfill their teaching duties 
and attend relevant training which has an impact on the whole school. 
 
From date school staff are no longer able to supervise your children when you arrive late and as a 
result we will place your child/ren in afterschool club which will incur a cost of £0 per hour/30 mins to 
you.  
 
I have been in touch with our Safeguarding Consultant who has indicated this is a safeguarding issue 
and could be deemed as neglect.  I hope we can work together to resolve this matter without us having 
to take further action.   
 
If you would like to discuss this further, please contact me on Phone number. 
 
Yours sincerely 
 
 
 
Name of head teacher 
Head Teacher 
 



 


